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MNOJIOKEHHME

O JEXYPHOM AIMUHHUCTPATOPE B IIKOJIE

1. O6mmue mos0:KeHAS

1.1. Hacrosmmee IMosioskeHne o Ae)KypHOM aJMHHHCTPaTope B IIKoJe pa3pabOTaHO B COOTBETCTBHH C
DenepansHbM 3aK0HOM 0T 29 nexabps 2012 r. Ne 273-03 «O6 obpasoBanuu B Poccuiickoi @enepanuuy ¢
usmenenuamu Ha 30 mexabps 2021 roma, TpyzoBoro xoxekca Poccuiickoit @eneparuu, a Takke Y CTaBOM
OpraHU3alliy, OCYIIEeCTBIIIONmeH 00pa3oBaTeNbHYIO AESITENFHOCTD, X IPYTHMH HOPMAaTUBHEIMH [IPaBOBBIME
aktamu Poccuiickoit @enepannu, periIaMeHTUPYIOMUMH IeSTeIbHOCTh OPraHU3alUi, OCYINECTBIISIOMMUX
00pa3oBaTENbHYIO AEITENBHOCTS.

1.2. Hannoe ITonoocenue 0 0excypHom aOMuHUcCmpamope ONpeesieT OCHOBHBIE (QYHKITHH 1 00S3aHHOCTH,
[IpaBa ¥ OTBETCTBEHHOCTD JAEXKYPHOT0 afMUHHUCTPATOPa, YCTAHABIMBAET IOCIEN0BATENBHOCTD €T0 ICHCTBUA
TIpY BOSHUKHOBEHUH TI0JKapa U WHOHM 4pe3BBIYaliHOM CUTyalluu.

1.3. ITonoxeHue 0 AEKYPHOM aIMHHHCTPATOpPE B IIKOJIE pa3paboTaHO B IENAX:

obecrieueHns 0O€30IAaCHOCTH JKU3HEASSITEIBHOCTH ITeIarOTHYECKOr0 KOJIEKTHBA M 00yYaroIuxcs;
PEIOTBPAIIEHUS BO3ZMOXKHBIX YPE3BBIYaiHBIX CUTYaIlHiA;

CO3JIaHKs YCIIOBUHM, HEOOXOAMMBIX UL 00pa30BaTENbHON NEATEIBHOCTH,

OpraHM3alMi KOHTPOJI 328 COXPaHHOCTBIO IMKOIBHOTO HMYINECTBA, a TaKXKe 3a COOJIONCHHEM BCEMHU
yYacTHHKAaMH 00pa30oBaTelIbHBIX OTHOLIEHMH IOPAAKA, YHCTOTHI, Pa3BUTHS HABBIKOB YYCHHYECKOIO ca-
MOKOHTPOJIA.

1.4. JlexypHBIi aMAHUCTPATOp HA3HAYACTCS W3 JHCIa aAMHHHCTPATHBHBIX COTPYIHHKOB 00meobpa3oBa-
TeNBHON OPTaHU3alluK B COOTBETCTBUM C rpadMKOM IEXYPCTB IIO IIKOJE, YTBEPKIAEMOM Ha yIeOHBIH TOJ.
1.5. JlexypHbIi aqMAHACTPATOP HOJYMHAETCS HEIOCPEICTBEHHO AUPEKTOPY 00meobpa3oBaTebHO# opra-
HU3allHH.

1.6. lexxypHOMY aIMHHHACTPATOPY IO OpraHU3aIlMOHHBIM BOIIPOCAM HEIIOCPEACTBEHHO IOMYMHAFOTCS:

e  KJIACCHBIM PYKOBOJHUTENb ACKYPHOIO Kiacca;
e JICKYpHBIE YUUTEILS;
e TIENArord ¥ 00ydJaroImuecs.

1.7. lexypHBI aIMUHUCTPATOP BO BPEMs OCYIIECTBIECHHS CBOEH IEATENBHOCTH PYKOBOACTBYETCS CIEMy-
IOIIAM TOKYMEHTaMU:

Koncturynumeit Poccuiickoit @enepanun;

®enepanpubiM 3akoHOM «O6 06pazoanuu B Poccuiickoit eneparumy;

['paxxmanckimM kogekcoMm Poccuiickoit @enepanuy;

CemeitabmM koziekcoM Poccutickoit @enepanuu;

ykazamu [Ipesunenta Poccuiickoit denepanuu;

PELICHUAME OpPraHOB YIpaBIIeHHS oOpa3oBaHUS BCE YpOBHEH IO BoIlpocaM 0Opa30BaHUA M BOCIIHTAHHUS
00yJaromuxcs;



e  aJMHHHCTPATUBHBIM, TPYHOBEIM U XO3SHCTBCHHBIM 3aKOHOAATEIECTBOM;
e IpaBHIAMHK M HOPMaMH OXPaHBI TPY/a U TOXKapHOH 6e30I1acCHOCTH; :
e VCTaBOM M JIOKAIGHBEIME IIPAaBOBBIME aKTaMH LIKOJEI (B ToM 4uciie IIpaBuiaMu BHYTPEHHETO TPYAOBOTO
pacIopsIKa);
e IIPUKA3aMU AUPEKTOPA IIKOJIBI,
e JIOJDKHOCTHOM WHCTPYKLHEH AEXKYPHOI'O aIMHHUCTPATOPA IIKOJIBI;
e HactosmuM [lomoxenuem;
o cobmomaer Korsenmuio OOH o nmpaBax pebeHKa.
2. OcHoBHBIE PYHKIUH H 00S3aHHOCTH JIEKYyPHOr0 aIMUHHCTPAaTOpa

2.1. OCHOBHBIMHU HAIpaBIECHUSIMH JESITETPHOCTH JEKYPHOTO aAIMUHHCTPATOPA SBILIOTCS OpraHu3allis 00-
Dpa30BaTEIBHOM JESTENHHOCTH M PyKOBOJCTBO €10 B COOTBETCTBUH C Y CTABOM IIKOJIBL K 3aKOHO/ATENBCTBOM
Poccuiickoit @enepanun B IEPHOJ, CBOCTO NEXKYPCTBA.
2.2. Pabounii IeHb AeXKyPHOTO aIMUHACTpaTOpa HadnHaeTes B 7:00 1 3aBepImaeTcs B 18:30.
2.3, Ilepen HavajIoM y4eOHBIX 3aHATUR JIe)KYPHBIN aIMIHHCTPATOP JIOJDKEH:
crenaTh 06Xo yueOHBIX KaOHHETOB MIKOJIBI I TPOBEPKH T'OTOBHOCTH K obpa3oBaTeNnbHON IEATETBHOCTH;
e yOemuThCS B HAIMYMH HAUIEXKAIIETO TEIIOBOTO PEXUMA B IIKOJTIE:
e - B XOJIOIHBI mepuox roxa — 18-24 °C;
e - B TEIUIBLI IEPHOJ IO/ JUIS BCEX THIIOB IOMEIIEHNE BEPXHSL IPAHUIIA JOIyCTHMOH TEMIEPATyphI BO3-
myxa He Gonee 28°C, HIDKHAA TPaHMNA HASHTHYHA XOJOJHOMY [ICPHOY I0/a;
e IIpH HeOOXOJMMOCTH BKIIOUYHTE (BBIKIIOYHTH) OCBEIICHHE: B BECTHOIOJIE, XOJUIE, HA 3TAXaX, TECTHUIHBIX
IUIOIIAKaX, MecTaxX OOIIEro MOIb30BaAHN;
e BLIONHWTH BHYTPEHHHH 06X0J NOMeIIeHHi 00meo0pa3oBaTebHO OpraHu3aluy, yAOCTOBCPUTHCA B
I[EJIOCTHOCTU OKOH;
e  OpraHH30BaTh PaboTy HEXYPHBIX yUHTENEH IO IIKOJE, MPOBECTH MIAHEPKY UL obecneuenus 3G HEeKTUB-
HOTO JEXypCTBa;
o yOEOUTBCA B MPABWIGHON OPraHM3AIMH IPOIYCKHOTO PEXUMA, OCYIUECTBIICHUA TEMIIEPATYPHOTO CKPH-
HUHTa;
e« B 3WMHHH [IEPHOJ TOJ[a TPOKOHTPOIMPOBATE H yOETUTHCs B 00paboTKe TOPOKEK Ha TCPPHTOPHH IIKOJIBI
¥ CTYIIEHEK JIECTHHI] [IPX BXOJIE IPOTHBOTOJIONIEC/IHON CMECEHI0 (reckoMm).
2.4. Bo BpeMs 06pa30BaTeIbHOM AeATEIbHOCTH ASKYPHBIA aIMUHACTPATOP 00s13aH:
e  KOHTPOIMPOBATH CBOCBPEMEHHOCTD IIO/I@4H [IKOTBHBIX 3BOHKOB Ha 3aHATHE U Ha IIEPEMEHY;
e He JOIYCKATH OTO3JaHKs Ha 3aHATHE TIEJaroroB ¥ 00y JarOIIIXCs;
e  CIIIHTH 33 BHITIOJHEHHEM IIPESIIOIABATEIAMHA OJMHAKOBBIX TPEOOBAHMH K 00y JAOITIMCS:
e a) K BHEITHEMY BHIY;
e 0) K CAHUTAPHO-TUTHEHIIECKAM TPEOOBAHIAM BO BPEMS 00pa3oBaTeIbHON AEATENBHOCTH;
¢ B) IPOBEPATH, KOHTPOIUPOBATh, @ TIPH HEOOXOMMMOCTH KOPPEKTHPOBATH OPTraHU3AIHIO JIEXYPCTBa IO
LIKOJIE JISKYPHOTO KJIacca,
e He JOIycKaTh MpeOBIBaHMS B IIKOJIC IOCTOPOHHHX JIHIL;
e  KOHTpPOJIMPOBATH JEKYPCTBO yIHTENEH Ha dTAXKAX;
e KOHTPOJNMPOBATH BEIIONHEHHE COTPyAHUKaMK [IpaBHII BHYTPEHHETO paclop:A/Ka, oOyuarormumucs - [1pa-
BHJI IOBEICHUS 00yJarOIUXCs.
2.5. B ciydyae BOSHUKHOBEHHs KOH(IMKTHON CAUTYaIlHH, KOTOPas MOXKET yIpOXKaTh XKHU3HA U 310POBBIO 00y-
YaoIMXcs ¥ PaGOTHHKOB IIKOJIBL, IPOHUKHOBEHHS B 3/laHUe 00meobpasoBaTebHON OpraHu3alliy I0CTO-
POHHIX JIUIT BOCTIOJb30BATHCS TPEBOKHON KHOIIKOH, BBI3BATH COTPYAHHUKOB MOJIHMIUH, OCYIIECTBIATE MEPEL,
obecIIeunBatoEe  O€30MacHOCTh ~ JeTell ¥ COTPYAHHKOB  00pa3oBaTelbHOM  OpraHW3alliy.
2.6. Ctporo cobmonaTh IpaBHja IO OXpaHe TPyJa, HACTOSIIES IlonoxeHue O ISKYPHOM aIMHHUCTPATOpPe
B IIKOJIE, I[PABHIIA TIOKAPHOM Ge30I1acHOCTH, 3HAaTh U COOMIOAATh IOPAMOK JeWCTBHHM TTPH BO3HUKHOBEHHH
1okapa i MHOH Ype3BhIMaliHOM CHTyalluHy, 3BaKyauun (CM. [Ipunodicenue D).
2.7. Tlocyie OKOHYAHHS 3aHATHE IEXypHbIT aIMAHACTPATOp 00s3aH:
e IPOBEPUTH HANTMYHE KIACCHEIX KyPHAIOB B YIUTE/IbCKOM, HATMIHE U CBOCBPEMCHHYIO CHIATy KIIIOYEH;
e BMECTE C JEKYPHBIM YUHTENEM IPOBEPHTH CAHUTAPHOE COCTOSHME JICCTHUYHBIX IUIOMEANO0K H JIPYTAX
TIOMEICHUIM;
e IIPUHSTH COOOIIEHHS OT AEXKYPHBIX yUHTENEH O Ka4eCTBE UX EYPCTBA U BELIBICHHEIX HEJOCTATKAX,
e  COOBIIHTH 3aMECTHTENIO IUPEKTOPa IO aIMAHACTPATHBHO-X03SHCTBEHHOH paboTe O BBIABJICHHBIX HEUC-
IIPaBHOCTSX IEKTPOOCBEINEH s, 3aMKOB, IBEpeit, O IOJIOMKAX B OTOIUTENBHON CHCTEME U T.J.



2.8. O60 Bcex 3aMEYaHHAX JCKYPHBIN aIMHHUCTPATOP IENIAaeT COOTBETCTBYIOIIYIO 3allUCh B XKypHAJE -
’KYPHOTO aJMHHUCTPATOPa U JOKJIABBACT JUPEKTOPY 00pa30BaTENIbHON OpraHu3aliH.

3. IIpaBa ge:KypHOT0o aIMHHHCTPATOPA B MIKOJI€

3.1. Jle>XypHBIA a IMHHECTPATOP UMEET IIPaBO B IIPEENax CBOEH KOMIETEHIIUH:

e IIPUHHMATH YIPABIEHYECKHE PELICHUS, KAacaroIlHecs OpPraHM3allMud 00pa3soBaTeNbHON AESTETLHOCTH BO

BpEMSsI CBOETO JEXKYpPCTBa II0 IKOJIE;

HE JIOIYCKaTh IOCTOPOHHUX JIUI] B IIKOILY;

TpeGOBaTh OT COTPYIHHKOB COOMIOACHHS PEKUMA PAOOTEI IIKOJIBI, TIPABHII BHYTPEHHETO TPYIOBOrO pac-

HOPSIIKA, PACHIECAHUS YPOKOB U JIOTIOMHATENLHEIX 3aHATHH;

JaBaTh 00s3aTebHBIC PACIIOPKEHUS COTPYAHUKAM IITKOJIBL;

OeCIpENITCTBEHHO IPOXOJUTh BO BCE MOMEIIEHHS 00pa30BaTeIbHON OpraHH3alliy;

e TpeGoBaTh OT OOYYAIOIMUXCS COOGIIOACHHS PEXHUMa IIKOJBI, IPABUI BHYTPEHHETO pacmopsika obydaro-
IIAXCSI, PACTIACAHNS YPOKOB ¥ JONOTHUTEIbHBIX 3aHATHIH;

e IpHBIEKaTh K JUCIUIUIMHAPHOH OTBETCTBEHHOCTH OOYYAIOINMXCSA 3a IIPOCTYIKH, AE30PTaHU3YOINHe

00pa3oBaTENBHYIO [EATCIBHOCTD, B MOPSIKE, YCTaHOBIEHHOM [IpaBuiamMyu BHYTPEHHETO paclopsaka

HHBIMH JIOKAIFHBIMA HOPMAaTHBHBIMH aKTaMU;

IPEICTABIIATh K JUCIUILTAHAPHOM OTBETCTBEHHOCTH COTPYAHHKOB 00IIe00pa3oBaTeNbHOM OpraHu3aluH;

e TIPEICTaBJIATH COTPYIHHKOB M 00yJaromuxcs o0meo0pa3oBaTeIbHOM OpraHiu3alii K IOOIPEHHIO.

4. OTBETCTBEHHOCTD €KYPHOr0 aIMHHHCTPATOPA
4.1. lexxypHBIH aIMIHUCTPATOP IIKOJIEI HECET OTBETCTBEHHOCTE!

e 3a JIOIMyCTHBINEE HAPYIICHHE WM HEBBIIOTHEHHE TPEOOBAHUH HACTOSIIEH HHCTPYKIHUHY TI0 OXpaHe TPy/a,
paccMaTpHBaeTcs KaK HapyIIMTENb IPOU3BOACTBEHHOM IMCIUILIMHEEI K MOXKET ObITh NPUBICYEH K TUCIH-
IIHHAPHON OTBETCTBEHHOCTH M MPOXOXKICHHIO BHEOUYEPETHON IIPOBEPKH 3HAHMN TpeOOBaHHH OXpAHBI
Tpy/Ja B LIKOJIE, & B 3aBUCHMOCTH OT IIOCTE/ICTBHM - ¥ K YTOJIOBHOM; €CIIH HapyIIeHHE IOBIEKIO MaTepH-
aIBHEIN yIneps - K MaTepUAIbHOH OTBETCTBEHHOCTH B YCTAHOBICHHOM MOPSIKE;

e 32 MCHOJB30BAHME, B TOM UYHCIE OJHOKPATHO, METOJIOB BOCIIHTAHES, BKIIOYAIOMUX QH3MIECKOe U (HIIH)
[ICHXOJIOTHIECKOE HACHIINE Hal IHYHOCTHIO 00YJAarOIIerocs, a TakXKe 3a COBEPIIEHHE HHOTO aMOPaIbHOTO
IIPOCTYIIKA 3aMECTHTEh IUPEKTOpa IO aJMHHHCTPATHBHO-XO3SHCTBEHHONH paboTe MOXET OBITH OCBO-
60XIEH OT 3aHMMAaeMoit TOIDKHOCTH cornacHo TpynoBomy Komexcy Poccuiickoit ®eneparuu. YBOIBHE-
HY€ 33 JaHHBIA IPOCTYIIOK He SBIETCA MEPOH TUCIMIUTMHAPHON OTBETCTBEHHOCTH.

5. BzaumooTHomeHue. CBSA3H 110 NOJGKHOCTH

5.1. JlexypHplf amgMuHHCTpaTop paGoTaeT mo TpaduKy, YTBEPXKIECHHOMY IHPEKTOPOM  INKOJEL
5.2. VH(bopMEpyeT THPEKTOpa IIKOJEI K COOTBETCTBYIONIUE CITYKOBI 060 BCEX Ype3BBIYAHHBIX MPOHCIIE-
CTBHSIX B IIKOJIE, CBS3HHBIX C XH3HBIO M 37I0POBbEM 00YJAOIIUKCS H COTPYAHUAKOB 00me00pa3oBaTe/bHOM
OpraHH3alux.

6. 3akIr0YATEIbHBIE IOJT0KEHHA

6.1. Hacrostmee ITonooicenue 0 0eXCypHoM AOMUHUCHMPAmope WiKO/ bl SIBICTCS JIOKAJIbHBIM HOPMAaTHBHBIM
axkToM, mpuHHMaeTcs Ha OOmeM cobpaHuH paGOTHUKOB INKOJIBI M YTBEPXKAACTCSA (6o BBOZMTCA B HEH-
CTBHE) IIPHKA30M JMPEKTOpa OpraHH3alliH, OCYIIECTBIIOMEH 00pasoBaTeNbHYIO —JEATENHHOCTD.
6.2. Bce n3MeHeHHs W JOMOIHEHHS, BHOCHMEBIE B HacTosmee [lomoxeHue, 0QOpMISIOTCS B MHCHMEHHOM
dbopme B COOTBETCTBHH  JEHCTBYIOIIUM 3aKOHO/ATEeNIbCTBOM  Poccuiickoi Odenepanuu.
6.3. Ilonooicenue 0 OexCypHOM AOMUHUCTPAMOPE UIKONIbL TIPHHAMAETCS Ha HEOIPEICICHHBIA CPOK. Nzme-
HEHHUS ¥ JOTOMHEH:S K [10JI0/KEHHIO IPHHAMAIOTCS B IOPSIIKE, IpeAycMoTperHoM 1. 6.1. Hactosimero [To-
JIOKESHHUSL.

6.4. Tlocne npussas TTomoKerus: (WM H3MEHEHHH 1 JOMOTHEHHH OTAETbHBIX IYHKTOB  Pa3/JeioB) B HO-
BOM peaKIuy IpeIbIIyas peJakiysa aBTOMaTHICCKY yTPaunBacT CUITY.



IIpunosicerue 1
Iopsanox nericTBUA
NpPH BO3HUKHOBEHHH N10Kapa H HHOH YPe3BLIYAHHON CHTYalHH, 3BAKYy AlIHH

1. B ciTydae oy9eHns TPaBMBI COTPYAHUKOM MM 00YJaroIMMCs JEKyPHBIN aIMAHACTPATOP IIKOJIBI 0051
3aH:

M03BaTh Ha IIOMOIIIb;
BOCITOJIE30BATHCS AIITEUKOU IIEPBOM IIOMOIIIH;
BBI3BaTh MEIUIIMHCKOTO paboTHHKA 001e00pa3oBaTeIbHON OpraHu3alliH, IIpH HEOOXOAMMOCTH, BbI3BaTh
CKOPYIO METHUIMHCKYIO moMolp 1o Ternedory (112 mmm 103) 1 coolmuTh 0 NPOMCIIECTBHH JUPEKTOPY
IIIKOJTBL.
2. B cirydae mosIBIEHHS 3aBIMIICHIS HITH BO3TOPAHHS €Ky PHBIH aIMAHACTPATOP MIKOJIbI 00s3aH:
BpyuHyo 3aneticteoBats AIIC;
obeceunTs BEI30B MOXKapHOH oxpaHsl 1o Tenedony (101);
IPUHATH MEPHl OPraHW3alHOHHOTO XapaKTepa MO OTKPBITHIO 3BaKyallOHHBIX BBIXOJOB H 3BAKyallnH
06ydaromuXcs ¥ COTPY/AHAKOB W3 3/[aHHi ¥ IOMEIIEHUH B 6€30I1acHOE MECTO;
COOOIIUTE O IPOUCIIECTBHH JUPEKTOPY 00Ie00pa3oBaTeIbHON OpraHu3aliy.
3. B ciryuae yrpo3ssl WM BOSHHKHOBEHHS 0Yara OIAcHOTO BO3JICHCTBHS TEXHOTCHHOTO XapaKTepa, yrpO3bl
VTV TIPHMBE/ICHYSA B HCIIOJHEHHE TEPPOPUCTHUECKOTO aKTa CIeTyeT PyKOBOACTBOBATECs [ lIaHOM SBaKyalluHy,
MHcTpyKImei 0 mopsKe AeHCTBAMN B CITydae yrpo3kl i Bo3HMKHOBEHHH UC TeppOPHUCTHIECKOTO XapaKTepa.
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